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1. Introduction

7KLV FRGH LV IRUPXODWHG E\ WKH &RPSDQ\ LQ RUGHU WR PDNH DOO HPSOR\HHV� PDQG
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2. Approval, Revision and Exemption
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3. Immediate Report and Anti-Revenge

�� � *HQHUDO SURYLVLRQV

7KH &RPSDQ\ UHTXLUHV DOO HPSOR\HHV WR EH DEOH WR WLPHO\ UHSRUW VXVSHFWHG

YLRODWLRQV� ,W LV WKH UHVSRQVLELOLW\ RI DQ\ HPSOR\HH IRU LPPHGLDWHO\ UHSRUWLQJ DQ\

EHKDYLRU ZKLFK VXFK HPSOR\HH UHDOL]HV DQG FRQVLGHUV DV YLRODWLQJ WKLV FRGH� WKH

&RPSDQ\¶ V SROLF\ RU ODZV DQG UHJXODWLRQV� 7KH HPSOR\HH VKDOO QRW GHOLEHUDWHO\ PDNH

D IDOVH UHSRUW RQ YLRODWLRQ IRU ZKDWHYHU UHDVRQ�

��� 5HSRUWLQJ DSSURDFK

���� � 5HIOHFW WKH FLUFXPVWDQFH WR \RXU RZQ VXSHULRU OHDGHU�

� �� � � ,I LW LV LQFRQYHQLHQW WR UHSRUW WKH YLRODWLRQ WR WKH VXSHULRU OHDGHU � RU \RXU

VXSHULRU OHDGHU PD\ LQYROYH LQ DQ\ YLRODWLRQ�� UHSRUW WR WKH 6RFLDO 5HVSRQVLELOLW\

2IILFH RU GLUHFWRU RI (QWHUSULVH 0DQDJHPHQW 'HSDUWPHQW�

� �� � � 8VH WKH &RPSDQ\¶V HWKLFV KRWOLQH RU FVU#KXD\RX�FRP WR UHSRUW VXVSHFWHG

YLRODWLQJ EHKDYLRU DQRQ\PRXVO\� $OO UHSRUWV ZLOO EH SHULRGLFDOO\ VXEPLWWHG WR WKH

&RPSDQ\ IRU KDQG

�



4. Conflict of Interests

�� � *LIW� HQWHUWDLQPHQW� DQG NLFNEDFN

*LIW DQG HQWHUWDLQPHQW DUH JHQHUDOO\ WR VKRZ WKH IULHQGO\ EXVLQHVV UHODWLRQV� EXW

WKH\ ZLOO LQIOXHQFH WKH LQGHSHQGHQW EXVLQHVV MXGJPHQW RI WKH GHFLVLRQ PDNHU� WKXV

UHTXLULQJ FDXWLRXV WUHDWPHQW�

�� �� � ,Q QR FDVH FDQ NLFNEDFN EH JLYHQ RU DFFHSWHG E\ DQ\ PHDQV�

�� ��� $OO HPSOR\HHV DQG WKHLU IDPLO\ PHPEHUV VKDOO QRW RIIHU RU DFFHSW

LQDSSURSULDWH JLIWV �JLIWV LQFOXGH QRW RQO\ PDWHULDO WKLQJV� EXW DOVR VHUYLFHV�

FRQFHVVLRQ DQG GLVFRXQW� DQG FRPPHUFLDO HQWHUWDLQPHQW IRU EXVLQHVV UHDVRQ� XQOHVV

VXFK JLIWV DQG FRPPHUFLDO HQWHUWDLQPHQW �

$UH WKH JLIWV� IRRG DQG HQWHUWDLQPHQW PHHWLQJ WKH ORFDO EXVLQHVV SUDFWLFH�

'R QRW KDYH VXEVWDQWLYH YDOXH LQ UHODWLYH WR WKH LQFRPH RI UHFHLYHU�

:LOO QRW YLRODWH WKH SROLF\ RI WKH UHFHLYHU¶V FRPSDQ\ RU WKH DSSOLFDEOH ODZV�

�� ��� 5HJDUGOHVV RI WKH YDOXH� QR HPSOR\HH VKDOO DFFHSW FDVK RU FDVK JLIW�

� � ��� 1RUPDO HQWHUWDLQPHQW FRQIRUPLQJ WR WKH EXVLQHVV SUDFWLFH FDQ EH DFFHSWHG RU

SURYLGHG WR WKH RWKHUV� VXFK DV IHDVW� EXW WKH H[SHQVH PXVW EH UHDVRQDEOH� PXVW EH RI

QR VXEVWDQWLYH YDOXH LQ UHODWLYH WR WKH LQFRPH RI UHFHLYHU� DQG PXVW QRW EH SURKLELWHG

E\ ODZV RU WKH NQRZQ EXVLQHVV SUDFWLFH RI WKH FXVWRPHU RU WKH VXSSOLHU�

� � � � � %HIRUH SURYLGLQJ DQ\ JLIW� LW VKDOO EH JXDUDQWHHG WKDW VXFK EHKDYLRU ZLOO QRW

YLRODWH DQ\ SROLF\ RI WKH UHFHLYHU¶V FRPSDQ\ RU WKH DSSOLFDEOH ODZV�

,I PRUH LQIRUPDWLRQ LQ WKLV UHVSHFW QHHGV WR EH NQRZQ� SOHDVH UHIHU WR WKH

Management Measuresfor Employees Receiving Cash and Gifts RI WKH &RPSDQ\�

��� 7DNH RIILFH LQ WKH %RDUG RI 'LUHFWRUV RI RWKHU FRPSDQ\

,I DQ HPSOR\HH WDNHV RIILFH LQ WKH %RDUG RI 'LUHFWRUV RI RWKHU FRPSDQ\� KH VKDOO

XQGHUWDNH WKH ILGXFLDU\ UHVSRQVLELOLW\ IRU WKDW FRPSDQ\� CKH

�QRIHRI
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UHTXLUH WKLV HPSOR\HH WR SXW WKH LQWHUHVWV RI WKDW FRPSDQ\ DERYH WKH LQWHUHVWV RI

+XD\RX� ,Q RUGHU WR KHOS VXFK HPSOR\HH DYRLG FRPPHUFLDO UHODWLRQ WKDW PD\ FDXU쀀䀀\HH

DL
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SURPRWLQJ WKH EXVLQHVVHV EHWZHHQ WKH HPSOR\HH¶ V IDPLO\ PHPEHU RU IULHQG DQG WKH

&RPSDQ\� (YHQ LI VXFK HPSOR\HH LV SUXGHQW HQRXJK WR PDLQWDLQ REMHFWLYH� RWKHU

SHRSOH ZLOO VWLOO WKLQN VXFK HPSOR\HH LV ELDVHG�

� �� �� ,I LW LV XQDYRLGDEOH WR GR EXVLQHVV ZLWK DQ HPSOR\HH¶V IDPLO\ PHPEHU RU

IULHQG� VXFK HPSOR\HH PXVW EUHDN KLPVHOI DZD\ IURP DQ\ GHFLVLRQ� PDNLQJ SRVLWLRQ

UHODWHG WR WKLV EXVLQHVV� DQG IXOO\ LQIRUP WKH HPSOR\HH¶ V VXSHULRU OHDGHU RI WKH QDWXUH

RI UHODWLRQ EHWZHHQ WKH HPSOR\HH DQG VXFK IDPLO\ PHPEHU RU IULHQG� WKH VXSHULRU

OHDGHU ZLOO GHFLGH WKH KDQGOLQJ PHWKRG�

� �� �� (YHQ LI WKH HPSOR\HH LV QRW WKH GHFLVLRQ PDNHU� WKH HPSOR\HH LV QRW DOORZHG

WR LPSRVH LQIOXHQFH RQ UHODWHG VLWXDWLRQ� HYHQ WR DSSHDU DV KDYLQJ DQ LQIOXHQFH RQ

WKH UHODWHG VLWXDWLRQ� ,W LV LPSRUWDQW WR JXDUDQWHH WKDW WKH HPSOR\HH GRHV QRW SURYLGH

DQ\ SUHIHUHQWLDO WUHDWPHQW WR KLV IULHQG RU IDPLO\ PHPEHU ZKHQ GRLQJ WKH EXVLQHVV�

� � � � � ,I WKH FLUFXPVWDQFH LQYROYHV LQ EORFN WUDGH ZKLFK LV LPSRUWDQW WR +XD\RX� D

SULRU ZULWWHQ DSSURYDO SURYLGHG E\ WKH $XGLW &RPPLWWHH RI +XD\RX PD\ EH UHTXLUHG�

� � � � � ,I WKH HPSOR\HH DQG WKH VXSHULRU OHDGHU KDYH IDPLO\ UHODWLRQ� RU KDYH RWKHU

SHUVRQDO LQWLPDWH UHODWLRQVKLS RXWVLGH WKH RIILFH� WKH SHUVRQQHO GHFLVLRQ PD\ EHFRPH

YHU\ FRPSOLFDWHG� ,I WKH HPSOR\HH DQG KLV IDPLO\ PHPEHU RU RWKHU SHUVRQ WR ZKLFK KH

KDV SHUVRQDO LQWLPDWH UHODWLRQVKLS KDYH GLUHFW RU LQGLUHFW UHSRUWLQJ UHODWLRQVKLS LQ

+XD\RX� FRQIOLFW RI LQWHUHVW PD\ RFFXU� 7KH HPSOR\HH VKDOO DYRLG DQ\ YHUWLFDO

UHSRUWLQJ UHODWLRQVKLS ZLWK KLV IDPLO\ PHPEHU RU RWKHU SHUVRQ WR ZKLFK KH KDV

SHUVRQDO LQWLPDWH UHODWLRQVKLS� 7KH HPSOR\HH VKDOO LQIRUP WKH +XPDQ 5HVRXUFHV

'HSDUWPHQW RI DQ\ VXFK UHODWLRQVKLS�

��� *XLGDQFH IRU DYRLGLQJ FRQIOLFW

$OWKRXJK LW LV GLIILFXOW WR OLVW DOO FLUFXPVWDQFHV XQGHU ZKLFK FRQIOLFW RI LQWHUHVW PD\

RFFXU� WKLV FRGH SURYLGHV WKH JXLGDQFH IRU DYRLGLQJ DFWXDO RU SRWHQWLDO FRQIOLFW RI

LQWHUHVW XQGHU VRPH FLUFXPVWDQFHV� ,I \RX KDYH DQ\ TXHVWLRQ RQ FHUWDLQ FLUFXPVWDQFH�

SOHDVH FRQVXOW \RXU VXSHULRU OHDGHU�
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VRIWZDUH PD\ DOVR FRQVWLWXWH FRS\ULJKW LQIULQJHPHQW� ZKLFK PD\ FDXVH +XD\RX DQG

WKH HPSOR\HH LQYROYHG LQ VXFK EHKDYLRU XQGHUWDNH SRWHQWLDO FLYLO DQG FULPLQDO

OLDELOLWLHV� 7KH ,QIRUPDWLRQ 0DQDJHPHQW 'HSDUWPHQW ZLOO SHULRGLFDOO\ LQVSHFW RXU

FRPSXWHUV WR FKHFN ZKHWKHU RQO\ DXWKRUL]HG DQG SHUPLWWHG VRIWZDUH DUH LQVWDOOHG� 7KH

,QIRUPDWLRQ 0DQDJHPHQW 'HSDUWPHQW ZLOO GHOHWH DQ\ XQOLFHQVHG RU XQVXSSRUWHG

VRIWZDUH LQVWDOOHG E\ WKH HPSOR\HH� XQOHVV WKH HPSOR\HH KDV ERXJKW WKH OLFHQVH�

��� &RQILGHQWLDO LQIRUPDWLRQ

� � � � � &RQILGHQWLDO LQIRUPDWLRQ UHIHUV WR WKH LQIRUPDWLRQ GLVFORVHG

�
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6. Accurate Accounts and Records

$V D UHVSRQVLELOLW\ IRU WKH VKDUHKROGHUV� LW LV UHTXLUHG WKDW WKH ZULWLQJ RI DFFRXQWV

DQG UHFRUGV PXVW FRQIRUP WR &KLQHVH DFFRXQWLQJ VWDQGDUGV DQG WKH HVWDEOLVKHG

DFFRXQWLQJ SROLFLHV RI WKH &RPSDQ\� 7KH DFFRXQWV DQG UHFRUGV VKDOO QRW LQFOXGH DQ\

IDOVH� LQFRPSOHWH RU PLVOHDGLQJ MRXUQDOL]LQJ RU UHFRUG� ,Q DGGLWLRQ� +XD\RX VKDOO QRW

HVWDEOLVK DQ\ XQGLVFORVHG RU XQUHFRUGHG FRPSDQ\ IXQG IRU DQ\ SXUSRVH� 3D\PHQW

ZLWKRXW DSSURSULDWH VXSSRUWLQJ GRFXPHQW RU DSSURYDO LV VWULFWO\ SURKLELWH

�
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